Sample Letter of Agreement

Between:  
(name of contractor)
And:

(name of Land Trust)

Regarding:
(name of deliverable/report/study/survey..)
(name of contractor) agrees to provide the following services by (deadline date).

1. Prepare a Case for Support for the (name of land trust) that can be used in partnership building and fundraising.

2. The Case for Support shall include the history, goals, governance, board of governors, programs and services, staffing, service and delivery, objectives for current year, budget for next year and planning and evaluation.
3. The draft of the Case for Support shall be circulated prior to the date of Board Retreat and for comment at the Retreat.

4. The Case for Support will be completed with information made available as an outcome of the Retreat.
The (name of Land Trust) agrees to:

1. Take responsibility and assume the costs of publishing and printing the report. (allow $XXX)

The (name of Land Trust) agrees to pay the (name of contractor) a total of $XXX within 30 days following the completion of these services.

Per (Name of Land Trust)

 

_____________________________

_____________________________

 (name), Chair




(name of contractor)
_____________________________

Date _________________________

(second signatory, Secretary




Date _________________________
